
Annual Fund Deductions – Add, Change or Cancel

Navigate to My HR Actions

Home Dashboard > My Account > My HR Actions 

Or

Open the Main Menu > My Info > Favorites > My HR 
Actions



Locate the Annual Fund Deduction Change for on going deductions or for a one-time payroll deduction, select the Annual Fund One Time 
Deduction.  

Click Start to begin



Annual Fund Deduction Change
Add a new deduction:  enter the amount you want to contribute each payroll.  You can choose up to seven (7) different 
amounts to designate to certain programs or locations

Change an existing deduction:  make the updates in the amount column

Cancel an existing deduction:  enter a zero (0) in the amount column for the deductions you want to cancel

Click Continue when your updates are complete



Annual Fund Deduction Change
Add a new deduction: Select a Branch designation for your contribution 

Change an existing deduction:  Select a new designation if desired

Cancel an existing deduction:  clear the branch designation by selecting the blank space above 01 – Association 

Click Submit when your updates are complete



Annual Fund One-Time Deduction

Add a new deduction:  enter the amount you 
want to contribute as a one-time deduction.  
Click Continue

Add a new deduction: Select a Branch 
designation for your one-time contribution

Click Submit when your updates are complete
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